
Applying for a Business Certificate (DBA) 

Navigate to the OpenGov Portal: https://dennisma.portal.opengov.com/ 

 

• Login, if you have an account, or select SIGN UP if this is your first application. 

 

 

• Enter in your preferred 

email and a password 

for your account, and 

click SIGN UP. 

https://dennisma.portal.opengov.com/


 

• To apply for a Business Certificate, either enter the information in the SEARCH bar, or scroll down to the Town 

Clerk’s Department. 

 

 

 

 

 

 



• Once you select APPLY, you will be directed to the first step in applying for a DBA. Enter in your information. 

 

 

 

 

 

 

 

• Enter in the address you 

are doing business out of 

in Dennis. Then hit NEXT. 



 

 

 

 

• The attachments step can be skipped at this time. Once the filing fee is paid, and your certificate is issued, you 

must either: 

o Print it out, have it notarized, and return to this portion of the application to upload it. 

o Come in to the Town Clerk’s Office, where we can print your certificate, have you sign it in our presence, 

and upload it to your account.  

 

• Fill in the required 

information. Hit 

NEXT. 



 

 

• Review the information you have entered for accuracy, and select CONFIRM AND SUBMIT. 

❖ Your applicant will be reviewed and if approved, invoiced to your account. You will 

receive an email alerting you to an open invoice, and the ability to print your certificate 

for notarization after payment is received.  

❖ You can login to your account at any time and view the current status of any permits or 

applications you have submitted by navigating to MY ACCOUNT. 
 

 
• Once your certificate is issued, login to your account, navigate and select the permit application. 

• Select PRINT CERTIFICATE, then PRINT DOCUMENT. 

• Once signed and notarized, use the ATTACHMENTS section in your permit page to upload your 

certificate.  
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