


How to Apply for an In-House Variance 

1. Gather all of the required paperwork to submit
the application

2. Submit application w/ appropriate fee
This starts the 10 business day abutter notification
wait period
3. Send certified mail to abutters the same day
application is submitted

4. Variance paperwork will generally be authored
the business day after the abutter waiting period
ends - sent to homeowner via mail (if you prefer
to pick-up the paperwork, you must email
during the abutter wait period -
healthdeQartment@town. den n is.ma. us). Owners
sign variance paperwork - original signatures only
per Barnstable County.

□ Completed Application for
Board of Health Variances.

□ Two (2) Site/Septic Plans

□ Floor Plan (Existing &
Proposed of entire dwelling)

□ Copy of Notice Sent to
Abutters

□ List of Abutters Names and
Mailing Addresses

□ Nitrogen Loading Calculation
(required for a/1168 variance
applications)

□ Conservation Commission
Sign Off form and, if
applicable, Subsequent
Documentation

□ New Construction - $130.00
□ Additions/Alterations to

Existing Dwellings -$130.00

5. Take signed variance
paperwork to be recorded at the
Barnstable County Registry of
Deeds. Return a copy of the
recorded paperwork to the HD
(scanned & emailed copy is
acceptable)

Form is located in the Variance 
application packet 
Obtained in the online scanned 
database or from the Health 
Department. 
Only necessary if footprint of 
house is changing or you will be 
installing or upgrading your 
septic (if installing, plans come 
from engineer). 
Obtain from your architect or if no 
professionals involved, may draw 
plans. 
Form is located in the Variance 
application packet. 
Obtained from the Assessor's 
department 
Builder or homeowner - fill out 
the nitrogen loading calculation 
form located in the Variance 
application packet. Engineer -
actual calculations - existing & 
proposed - must be provided. 
Form is located in the Variance 
application packet. 
Signature required, as well as 
any additional applicable 
paperwork (Determination of 
Applicability or Order of 
Conditions). 
□ Voluntary Upgrades - $70.00
□ Failed System Upgrades - 

$70.00
Return green certified mail 
postcards to HD when variance is 
approved & authored. 
6. Upon receipt of copy of
recorded paperwork, pending
Permits will be signed off. This
may take an additional business
day or two.



How to Apply for a Board of Health Variance 

1. Gather all of the required paperwork. You will
submit 6 (six) complete packets of the following
paperwork:

r· 

2. Submit application w/ appropriate fee - submit
the application by the Deadline for the meeting you
wish to attend
3. Send certified mail to abutters the same day
application is submitted
4. Attend Board of Health Meeting

5. Variance paperwork will be authored within 5-7
business days from Meeting - sent to homeowner
via mail (if you prefer to pick-up the paperwork,
you must email prior to meeting -
healthdeQartment@town.dennis.ma.us). Owners
sign variance paperwork - original signatures only
per Barnstable County.

□ Completed Application for
Board of Health Variances.

□ One ( 1) Site/Septic Plans

□ Floor Plan (Existing &
Proposed of entire dwelling)

□ Copy of Notice Sent to
Abutters

□ List of Abutters Names and
Mailing Addresses

□ Nitrogen Loading Calculation
(required for a/116B variance
applications)

□ Conservation Commission
Sign Off form and, if
applicable, Subsequent
Documentation

□ New Construction - $130.00
□ Addition/Alteration to existing

Dwelling - $130.00

6. Take signed variance
paperwork to be recorded at the
Barnstable County Registry of
Deeds. Return a copy of the
recorded paperwork to the HD
(scanned & emailed copy is
acceptable)

Form is located in the Variance 
application packet 

Obtained in the online scanned 
database, from an Engineer, or 
from the Health Department -
depending on the project 
Obtain from your 
architecUengineer or if no 
professionals involved, may draw 
plans. 
Form is located in the Variance 
application packet. 
Obtained from the Assessor's 
department 
Builder or homeowner - fill out 
the nitrogen loading calculation 
form located in the Variance 
application packet. Engineer -
actual calculations - existing & 
proposed - must be provided. 
Form is located in the Variance 
application packet. 
Signature required, as well as 
any additional applicable 
paperwork (Determination of 
Applicability or Order of 
Conditions). 
□ Voluntary Upgrades - $70.00
□ Failed System Upgrades -

$70.00

□ Submit Certified Mail Cards
at Hearing

7. Upon receipt of copy of
recorded paperwork, pending
Permits will be signed off. This
may take an additional business
day or two.



The Commonwealth. of Massachusetts 
• - Town of Dennis Health Department

685 Route 134
South Dennis, MA 02660 

Mon - Fri 8:30 a.m. to 4:30 p.m. 
(508) 760-6158

healthdepartment@town.dennis.ma.us 

Check List for Variance Applications 
Filing Fees: 

□ New Building Construction ...................................................................................................... $130.00. 
o Additions/Alterations to Existing Dwellings ............................................................................... $130.00 
□ Voluntary Upgrades ................................................................................................................ $70.00 
□ Failed System Upgrades .......................................................................................................... $70.00 

I Board of Health Public Hearing Check List: 
The following information shall be submitted by the filing deadline: 
Six complete packets which include: 

□ One (1) Copy of Completed Application for Board of Health Variances (Check Public Hearing Box)
□ One ( 1) Site/Septic Plan
□ One ( 1) Floor Plan (Existing & Proposed of entire dwelling)
o One ( 1) Copy of Hearing Notice Sent to Abutters
o One (1) Copy of List of Abutters Names and Mailing Addresses (Abutters list must be obtained from the Assessor's

Department)
□ One (1) Copy of Nitrogen Loading Calculations - Per Town of Dennis Regulation 16.B.3: All new or repaired septic

systems in Environmentally Sensitive Areas, as defined in Regulation 9.3A, shall have Nitrogen Loading
Calculations submitted with the application (required for all 16B variance applications)

o One (1) Copy of Conservation Commission Sign Off form and, if applicable, Subsequent Documentation, per Town
of Dennis Regulation 16.B

□ Filing Fee (See Above)
□ The Certified Mail Receipts (green post cards) must be submitted to the Board of Health at the time of the hearing

Board of Health hearings are held on the second Thursday of each month at 7:00 p.m., in the Nathan Stone Jr 
Hearing Room (basement level) of the Town of Dennis Offices, 685 Route 134, South Dennis. 

I in-House Variance Approval Check List: 
The following information shall be submitted for approval by the Health Department: 

□ Completed Application for Board of Health Variances (Check In-House Approval Box)
□ Two (2) Site/Septic Plans
□ One Floor Plan (Existing & Proposed of entire dwelling)
o Copy of Notice Sent to Abutters
o List of Abutters Names and Mailing Addresses (Abutters list must be obtained from the Assessor's Department).
□ One Nitrogen Loading Calculation - Per Town of Dennis Regulation 16.B.3: All new or repaired septic systems in

Environmentally Sensitive Areas, as defined in Regulation 9.3A, shall have Nitrogen Loading Calculations
submitted with the application (required for a/116B variance applications)

□ One Conservation Commission Sign Off form and, if applicable, Subsequent Documentation, per Town of Dennis
Regulation 16.B

o Filing Fee (See Above)�
o Certified Mail Receipts (green post cards) shall be submitted prior to the issuance or signature of Permits.

In accordance with Title 5, abutters must be notified at least 10 days prior to action by the Board of Health. The 
Health Department has 45 days to review the application, in accordance with M.G.L., Chapter 111. Written 
decisions will be sent to the applicant and a copy to the design engineer. Rev 05/2019 




















